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rOlTEWOF-D 


This  circular  provides  a  suggested  operating 
technique  for  the  estalalishnent  and  operation  of  Child 
Development  Group  Units  in  Defense  Areas  in  connection  vdth 
the  Family  Life  Education  Program, 

Local  conditions  and  special  requirements  may 
necessitate  minor  chances,  ou.t  in  f^eneralj  procedure 
should  "be  in  accordance  vdth  the  outline  herein  presentea.. 

iTothing  in  this  circular  is  to  he  construed  as 
affecting  or  uodifying  in  any  way  administrative  procedures 
of  the  V'ork  Pro^ncts  Admnistration. 


'r^u-t^.t,^  d-  ^^'— A 


Hovra.rd  0,  Hunter 
Commissioner  of  Work  Projects 
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Sections  1,  2 

CHILD  DEVSLOPt'iSi^JT  GEOUP  UNITS  IN  DEFENSE  AREAS 

Section  1,  C-enera,l   A  supplementary'-  educational  activity  is  suggested 
to  provide  for  the  educational  care  of  young  children  in  areas  where  dislocated 
populations  are  concentrated  "because  of  defense  prepai-ations  and  vmere  educational 
facilities  are  not  availa'ole  for  yo-ong  children.   These  activities  shall  Ise 
designated  as  Child  Development  G-roup  Units  in  Defense  Areas  and  shall  operate  as 
a  supplement  to  the  present  Nursery  School  Program  unoier  the  sai'ne  plan  of 
sponsorship,  though  the  present  Nursery  School  Program  should  not  'oc  curtailed 
to  provide  Child  Development  Group  Units,   It  must  to  understood  that  Child 
Development  Group  Units  are  a  temporary  emergency  service. 

Child  Development  Group  Units  may  he  organised  (l)  in  areas  adjacent  to 
army  camps,  naval  ■bases,  aviation  fields,  and  in  any  other  area  v;hcrc  families  of 
enlisted  men  arc  concentrated;  and  (2)  in  areas  where  industrial  v/orlccrs  are  at 
work  on  some  specific  project  directly  related  to  defense  prepojrations. 

Being  pturt  of  the  Education  Program,  Child  Development  Group  Units  shall 
"be  sponsored  in  accordance  with  the  regxilations  governing  sponsorship  of  all 
other  Education  Progroxi  activities. 

Section  2,  Ohjoctives   Child  Development  Group  Units  shall  he  operated 
as  a  stipplemcnt  to  the  IvTA  nursery  schools,  for  the  following  purposes: 

A,  To  provide  for  the  physical,  mental,  and  emotional  wcll-oeing  of  yomig 
children  in  areas  where  dislocations  of  population  have  occurred  "because  of 

defense  preparations, 

B,  To  o.ssist  parents  in  rccog-nizing  and  -leeting  the  nutritional,  physical, 
educational,  and  social  needs  of  youjig  children  of  enlisted  men  and  industrial 
workers  in  axcas  where  defense  preparations  are  going  on  and  where  such  assis- 
ta,nco  is  not  otherwise  availa'ole, 

C,  To  contrilDute  to  total  national  a.efcnso  l^y  providing  protection  for 
J  young  chilcixen  of  enlisted  men  and  industrial  workers  in  defense  industries 

during  a  period  of  family  stress  and  "by  insuring  to  them  the  opportuaiity  for 
experiences  in  which  democratic  v;ays  of  living  can  "be  learned. 
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Sections  3,  4 

I 

Section  5,   Su'pcrvisioii   As  a  sxippleiacnt  to  nursery  schools.  Child 

Development  C-roup  Units  shall  "be  supervised  in  the  sojne  manner  raid  'oy   the  sanic 
person  as  the  nursery  schools,   VJhcn  the  numlier  of  Child  Development  G-roup 
Units  in  any  given  State  makes  it  necessary  to  provide  an  assistant  for  the 
State  supervisor  of  nursery  schools,  such  an  assistant  should  present  the  same 
qualifications  as  those  required  for  other  assistants  to  the  State  supervisor 
of  nursery  schools  in  accordance  v/ith  section  23,  "2ducation  Projects  —  Educa- 
tional Supervision  and  Personnel  Requirements,"  of  Operating  Proccd-ure  iTo,  G-5, 
Section  4,  Project  Personnel   All  project  personnel,  except  volunteer 
assistants  and  assistants  fnjrnished  hy  the  National  Youth  Ad.ministration,  shall 
he  assigned  in  accordance  v.dth  the  provisions  of  Operating  Proced-arc  Ho,  E-9, 
The  same  care  should  he  ohsorvcd  in  selecting  workers  for  the  Child  Development 
)  Group  Units  in  Defense  Areas  as  for  the  nursery  schools, 

A,  Staff  There  should  be  the  equivalent  of  one  teacher  or  assistant  for 
every  10  children  enrolled,  with  a  minimum  of  one  teacher  for  each  group, 
Ifnere  the  staff  includes  two  or  more  teachers,  one  teacher  should  he  designated 
as  in  charge  of  the  group.  The  teacher  in  charge  of  the  group  should  "be  pro-^ 
vidcd  hy  the  Work  Projects  Administration,  Provision  should  he  made  for  cooking 
to  DC  done,  for  health  care  to  he  given,  for  janitorial  services,  and  for  assis- 
tance to  the  teacher,  and  so  far  as  possihle  this  should  he  supplied  through 
local  contrihution  —  either  hy  volmitccr  service  or  hy  contrihuting  funis, 

B,  Qaalifications  of  teachers  Persons  assigned  as  teachers  should  present 
the  q;j.o,liiications  set  forth  for  "Teacher  (Nursery  School  Education)"  in  accor- 
dance v;ith  the  provisions  of  Appendix  A  of  Operating  Procedure  No,  E-9, 

C,  (S'j.alifications  of  Assistants   Assistants  shall  he  selected  from  persons 
voluiitccring  their  services  for  this  purpose  and  from  those  offered  hy  the 
National  Youth  Adrdnistration.  So  far  as  possihlc  it  is  desirahlc  that  the 
voliuiteer  assistants  should  he  parents  of  children  enrolled  in  the  Child  Develop- 
ment C-roup  Units,  Preference  shall  he  given  to  persons  vrho  have  had  training 
and/or  expcricnco  in  vrorking  v;ith  young  children  either  in  the  field  of  educa- 
tion, social  work,  or  public  health.  Persons  selected  should  give  evidence  of 
good  physico.l  health, 

NYA  helpers,  hoth  hoys  and  girls,  may  he  used  in  the  Child  Development 
^  Group  Units  under  the  same  conditions  as  those  pertaining  to  nursery  schools, 
(See  Technical  Series,  Education  Circular  No,  3,  "Scope  and  Activities  of  the 
Nursery  School  Program,"  section  5.) 
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SsctiGii  4 


D,  [Draining   In-service  training  shall  Toe  provided,  and  assistants  as 
v;cll  as  tcacliors  shall  "be  expected  tc  avail  themselves  of  all  training  oppor- 
tujnities.  There  should  Tdo  an  understanding  to  this  effect  v.dth  persons  volun- 
teering to  servo  as  assistants  hefore  final  selection  is  made,  Trp-ining  pro- 
vided will  voTj-  from  State  to  State  and  probaltly  from  place  to  place  and  should 
he  worked  out  througli  a  stud;'-  of  the  particulrx  needs  cf  the  ncnhcrs  of  the 
staff  and  availahle  local  facilities,   In-sorvico  training  of  \rarkerG  in  Child 
Development  G-rotip  Units  is  the  direct  responsihilit;-  of  the  Sta.te  techjuical 
supervisor  of  nursery-  schools,  hut  it  shoiild  he  plrjincd  in  cooperation  with 
ostaolishcd  educational  institu-tions  and  any  services  availahle  fron  these  or 
other  agencies  should  "be  utilized  to  provide  as  rich  a  training  as  possihle. 
In  case  5-yccjr-old  children  are  cm-olled  in  the  Child  Dcvolopnent  G-roup  Units 
special  attention  shou.ld  he  given  in  training  to  provide  for  the  needs  of  that 
age  level. 
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Section  5 


Section  5,   Physic::'.].  Facilitios  and  Materials  Provision  shall  'be  nade 
for  ph7sical  facilities,  food,  and  sinilar  items  as  follows: 

A,  Housing  Child  Development  G-roup  Units  shall  he  housed  in  huildings 
which  are  puhlicly  owned  or  v;hich  have  heen  leased  hy  or  officially  loaned  to 
the  sponsoring  agency.  Under  these  conditions  they  may  he  housed  in  privately 
ovmed  huildings  if  these  are  provided  vjith  adeqiiate  facilities,  with  the  under- 
standing that  the  program  is  at  all  times  under  the  control  and  supervision  of 
the  sponsoring  agency.  All  huildings  -ased  for  Child  Development  G-roup  Units 
shall  he  inspected  and  certified  as  safe  hy  the  IvTA  Safety  Division  and  all 
necessary  fire  precautions  shall  he  taken, 

B,  Pood   Pood  shall  he  provided  in  sufficient  amounts  to  insure  adequate 
diet  for  all  children,  Menu.s  shall  he  prepared  under  the  direction  of  the  State 
technical  supervisor,  checked  hy  her,  and  approved  hy  a  competent  nutritionist, 
Snjrplus  commodities  may  ho  used  vrhon  the  children  enrolled  are  eligihle  for 
receiving  such  commodities.  It  is  expected  that  as  high  a  percentage  of  the 
food  costs  as  possihlc  will  ho  provided  thj?ough  local  contrihution, 

C,  Sponsor's  Contrihution   Sponsor's  contrihution  shall  include  space, 
heat,  light,  janitorial  service,  health  service,  som.e  assistance  to  the 
teacher,  fuel  for  cooking,  play  equipment  and  other  equipment  needed,  provision 
for  laundering  of  hedding,  towels,  a,nd  wash  cloths,  and  such  other  services 

as  may  he  needed, 

D,  Fees   Pees  may  oo  charged  in  accordance  mth  the  ahility  of  the  various 
families  to  pay.   It  is  pointed  out  that  a  sliding  scale  of  fees  provides  for 
varying  income  levels.  *The  amount  of  the  fees  to  he  charged  shall  he  determined 
hy  the  sponsor,  the  Work  Projects  Adininistration,  and  a  recognized  social  service 
agency  and  shall  he  in  accordance  with  fees  charged  for  normal  services  of 
similar  no-ture  carried  on  hy  other  agencies  in  the  State,   All  fees  shall  he 
collected  and  dishursed  hy  the  sponsoring  agency  or  hy  the  person  or  agency 
designated  hy  the  sponsor  to  represent  him  in  performing  this  fvaiction.   All 
fees  collected  shall  he  used  for  carrying  on  the  project.   In  setting  fees, 

care  should  he  taken  that  the  policy  estahlished  is  in  accord  Tadth  and  in  no 
v;ay  conflicts  with  that  of  any  local  or  State  social  service  agency. 
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Section  6,  Page  1 

)  Section  6,  Pro^icct  O^ricration  The  follov.dng  rcgalo.tions  and  i-eq^u.ire- 
mcnts  shall  govern  the  operation  of  the  Child  Doveloprnent  Groups  Units  in  De- 
fense Areas: 

A,  Bni-ollracnt   Chilcxen  from  the  families  of  enlisted  men  activcly 
cngagod  in  dofcnso  activities  and  living  in  concentrated  areas,  or  from  the 
fr^milies  cf  industrial  v/orhors  concentrated  for  the  oicpress  purpose  of  v;orl:  on 
some  specific  jrroject  directly  related  to  defense  operations  arc  cligi'ole  for 
enrclLaent  in  Child  Lorelopment  G-roup  Units  provided  no  other  similrj.-  provision 
in  the  commuiiity  is  availalDlc  for  their  care.  Children  normally-  eligible  for 
enrollment  in  ICPA  nurser;:?-  sohools,  as  specified  in  Technical  Series,  Educo.tion 
Circular  Uo,  3,*  may  also  he  enrolled  in  Child  Development  Groiip  Units  if  living 
in  the  im.nediate  vicinity.  These  groups,  like  nursery  schools,  shall  he  estah- 
lished  only  vjhen  there  is  an  assured  enrollment  of  not  less  than  25  children; 

no  group  shall  continue  co  operate  when  the  average  daily  attendance  falls  "below 
20  for  a  period  of  3C  ronsecutive  days  e;:cept  in  cases  in  which  such  decrease 
in  attenda.nce  is  caused  by  protracted  epidemic  illness  in  the  community.   The 
selection  of  children  not  in  defense  areas  shall  he  determined  hy  the  sponsor, 
Work  Projects  Administration,  and  some  recognized  social  service  agency,  or  hy 
some  agency  or  groxip  agreed  upon  oy  the  a.hove-mentioncd  groups  to  represent 
them  in  this  respect, 

B,  Mc   Han.'zc   Child  Development  Group  Units,  like  the  nursery  schools, 

,  arc  designed  for  the  age  range  2  to  4  years  inclusive.  They  may  include  5-ycar- 
old  children  (a)  v;hen  and  if  there  has  hcen  no  provision  for  5-year-olds  made 
hy  the  regular  public  school  system  serving  the  area  within  the  12  months  prior 
to  the  concentration  of  population  giving  rise  to  the  need  for  a  Child  Develop- 
ment Group  Units;  (h)  when  and  if  there  is  no  provision  made  hj^  the  reg-'j.lar 
public  school  system  which  can  include  children  in  the  concentrated  area.  At 
no  time  should  the  number  of  5-ycar-old  children  enrolled  exceed  50  percent 
of  the  total  enrollment, 

C,  Length  of  Day  Child  Development  Group  Units  shall  operate  on  an  all-day 
schoa.ulc.   The  day  should  be  not  less  than  5  hours,  and  should  include  morning 
play,  noonday  meal,  and  afternoon  rest.  The  hours  may  bo  extended  to  meet 
local  needs, 

D,  Hea,lth  Care   Hea,lth  care  shall  be  the  same  as  that  required  for 
nursery  schools.   It  shall  include  provision  for  physical  examination,  vaccina- 
tion and  irpjimnization,  and  such  daily  health  inspection  as  is  necessary  to 
detect  symptoms  of  illness  endangering  either  the  child's  ovm  health  or  that 

of  others, 

E,  Standards  of  Q-oeration  It  is  recognized  that  there  will  be  variation 
in  standards  of  operation  among  Child  Development  Group  Units,  Nevertheless, 
they  should  be  maintained  only  where  the  minimum  conditions  of  plaiit  equipment 
and  playgroiuid,  safety,  and  staff  services  arc  mot  at  the  beginning  of  the 
program  and  where  there  is  indisputable  evidence  of  continuous  effort  towaxd 

k.  improvement. 


*  Teclinical  Series,  Education  Circulpx  No,  3,  "Scope  and  Activities  of  the 
llursory  School  Program," 
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P,  Parent  I'dtication   Parent  education  shall  lie  considered  as  integral 
a  part  of  every  Cliild  ^GTclopaent  G-roup  Unit  as  is  the  case  in  nursery  schools, 
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FOREWORD 

This  circular  provides  a  suggested  operating 
technique  for  the  establishncnt  and  operation  of  Public 
Child  Care  Centers  in  connection  v/ith  the  Pamily  Life 
Education  Program, 

Local  conditions  and  specis.1  requirenents  nay 
necessitate  ninor  changes,  "but  in  general  the  procedure 
should  be  in  accordance  with  the  outline  herein  presented. 

Nothing  in  this  circular  is  to  be  construed  as 
affecting  or  modifying  in  ariy  way  administrative  procedures 
of  the  Work  Projects  Administration. 


Howard  0.  Hunter 
Commissioner  of  Work  Projects 
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Sections  1,  2 


PUBLIC  CHIID  CARS  CENTERS 

Section  1.   G-oneral  Pulilic  Child  Care  Centers  nay   be  established  as 
a  part  of  the  family  Life  Education  Program, 

The  defense  program  has  emphasized  the  need  for  conservation  of 
hones,  strengthening  of  family  morale,  and  assistance  ivherever  possible 
in  child  care.  In  addition  to  v/omen  normally  employed,  thousands  of 
women  are  going  into  industries  connected  with  defense  preparations. 
Most  of  these  working  mothers  have  tv/o  or  riore  children  below  school 
age  who  must  be  cared  for  during  the  hours  the  mothers  are  employed. 

There  are  also  many  children  from  hones  where  there  is  no  employ- 
ment and  where  children  a.re  in  actual  physical  want  as  vrell  as  in  a 
state  of  insecurity  due  to  the  insecurity  of  parents.  Public  Child  Care 
Centers  nay  be  established  to  provide  this  care  in  accordance  with 
the  instructions  contained  in  the  follov;ing  sections. 

Being  part  of  the  Education  Program,  Public  Child  Care  Centers  shall 
be  sponsored  in  accordance  v/ith  the  regij.lations  governing  sponsorship 
of  all  other  Education  Program  activities. 

Section  2.  Objectives  Public  Child  Care  Centers  shall  be  operated  for 
the  purpose  of: 

1,  Providing  care  for  children  under  6  years  of  age 
from  low-income  homes  whose  mothers  are  employed. 

2,  Assisting  parents  in  learning  what  care  is  essential 
by: 

(a)  Providing  contact  with  family  life  education 
leaders, 

(b)  Providing  a  situation  v/here  parents  can  observe 
how  good  care  is  given, 

(c)  Providing  opportunities  for  broadened  under- 
standing of  the  various  phases  of  family  relation- 
ships and  their  effects  upon  family  living. 
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Sectioi-ffi  3,4 

Section  3,   Scoipe  of  the  Program  Putlic  Child  Care  Centers  may  he  organ- 
ized in  the  follov/ing  situations: 

1,  In  coininunities,  rural  or  urhan,  where  mothers  of 
children  under  6  years  fror.  low-income  families 
are  employed  and  where  jac  similar  care  is  Pvvailahle 
or  has  been  availahle  within  a  12-nonth  period, 

2.  In  communities  where  there  is  a  dislocated  population 
due  to  industrial  defense  activities. 

Section  4,   Community  Eelationshj-os  The  success  of  the  Public  Child 
Care  Center  and  its  contribution  to  the  comnu.nity  depend  largely  upon 
the  relationship-,  set  up  m  thin  each  conrmnity.   For  the  best  operation 
of  the  project  tacre  should  bo  an  ar'visory  committee.   Wliere  there  is 
an  advisory  committee  for  nursery  schools,  it  r.ay  be  possible  to  arrange 
"for  it  to  include  Public  Child  Ca.re  Centers  slso. 

There  shcv.ld  be  a  local  committee  of  not  less  than  three  members. 
This  committee  should  function  in  keeping  the  community  and  sponsoring 
agencies  informed  concerning  the  operation  of  the  Public  Child  Care  Center, 
It  is  im.portant  that  they  act  and  have  some  responsibilities  in  the 
center.   Care  should  be  exercised  that  a  community  is  not  over- organized. 
If  there  are  play  groups,  play  centers,  or  nursery  schools  which  have 
advisory  commdttees,  they  may  be  interested  in  working  in  the  same 
capacity  for  all  groups.   It  is  of  vital  im-i:)ortance  that  this  com- 
mittee should  be  interested  in  and  sympathetic  to  the  project.   Members 
should  be  representatii-es  from  interested  community  organizations. 
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Sections  5,  6 

Section  5,  Bducational  Supervisioii  As  these  centers  deal  with  the 
pre-school  child,  they  are  to  "be  under  the  supervision  of  the  State  teclinical 
supervisor  of  nui'sery  schools  and  should  "be  in  close  contact  vath  the  Family 
Life  Education  Training  Center, 

Section  6,  Pro.jsct  Personnel  jUI  project  personnel,  except  volunteer 
assistants  and  assistants  furnished  hy  the  National  Youth  Adruinistration, 
should  he  assigned  in  accordance  with  the  provisions  of  Operating  Procedure 
Ho,  E~9,  It  is  important  that  all  project  personnel  and  assistants  he 
selected  so  as  to  insure  services  to  t":o  children  and  their  parents  consistent 
with  the  purpose  for  which  those  centers  arc  organized, 

A,  Staff  In  no  case  shall  a  Public  Child  Care  Center  oporato  viith 
less  than  two  staff  raemhers,  of  whom  one  shall  he  a  "Teacher  (Nursery  School 
Education),"  and  if  the  number  of  childi-en  exccods  30  children,  it 

is  desirable  that  there  be  three  members.  The  size  of  the  staff  should 
vary  according  to  the  number  of  children  enrolled  and  the  housing  facilities. 
Where  the  staff  includes  two  or  more  teachers,  one  teacher  should  be  designated 
as  in  charge  of  the  group,  IVhere  nurses  are  available,  one  may  be  assigned. 
Often  one  niirse  ma,y  serve  tv;o  or  more  centers  or  units, 

B,  Qualifications  of  Teachers  Persons  assigned  as  teachers  should 
present  the  qiialifications  set  forth  for  "Teacher  (Nursery  School  Education)" 
in  accordance  with  the  provisions  of  Appendix  A  of  Operating  Procedure  No,  E-9, 

C,  Qualifications  of  Assistants  Assistants  shall  be  selected  from 
persons  volunteering  their  services  for  this  purpose  and  from  those  offered 
by  the  National  Youth  Acaninistration,  Preference  shall  be  givon^ to  persons 
who  have  had  training  and/or  experience  in  working  with  young  children, 
either  in  the  field  of  education,  social  work,  or  public  health.  Persons 
selected  should  give  evidence  of  good  physical  health. 

National  Youth  Administration  helpers  should  be  used  in  the  Pablic 
Child  CrJTO  Centers  luider  the  same  conditions  as  those  pertaining  to  nursery 
schools,   (See  Technical  Series  Educational  Circular  No,  3,   "Scope  and  Activi- 
ties of  the  Nursery  School  Program,") 
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Section  7,  Training  There  shall  he  a  continuous  in-service 
training  hy  which  the  staff  memhers  will  continually  improve  the 
qualify  of  their  service.  This  training  will  vary  from  State  to  State 
and  from  place  to  place,  and  can  "best  he  worked  out  after  a  study  of 
the  needs  of  the  particular  staff  for  which  it  is  planned.  This  in-service 
training  shall  he  the  responsibility  of  the  State  technical  supervisor  of 
nursery  schools,  I-fliere  regular  training  courses  are  organized,  the  time 
of  the  v/orkers'  attendance  maj^  he  counted  as  part  of  the  workers'  regular 
working  time  and  maj^  he  credited  to  preparation,  ^'Jhere  a  Family  Life 
Education  Training  Center  is  availahlo  in  which  training  is  given  under 
technical  supervision,  it  should  ho  utilised. 

Section  8,  Ph^-'sical  facilities  Puhlic  Child  Care  Centers  sliall 
he  housed  in  huildings  which  are  puhlicly  ovmod  or  which  have  hecn  leased 
hy  or  officially  loaned  to  the  sponsoring  agency.  They  may  he  housed  in 
settlement  or  community  houses,  chxirches,  puhlic  school  huildings,  etc, 

All  space  should  he  adequate  as  to  light  and  sijmshine,  size,  eanitrir- 
tion,  and  safety.   Space  assigned  to  the  Fahlic  Child  Care  Center  should 
he  set  aside  for  its  exclusive  use  dui'ing  the  Center's  hours  of  session. 
Provision  should  he  made  for  space  for  play,  sleeping,  isolation,  and  cooking. 

The  rooms  used  should  he  near  enough  to  the  play  yard  that  childjrcn 
going  to  and  from  them  shall  at  all  times  he  in  sight  of  the  leader, 

Hooras  should  preferably  he  on  the  ground  floor. 

The  protection  against  fire  should  meet  the  regulations  as  set 
up  hy  the  loca.l  fire  ordinance. 
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Stairways  and  stair  \iag11s  should  Tdc  safegaardod. 

Toilet  facilities  should  ho  necj:  the  rooms  a,nd  outdoor  space 

used»  There  should  he  at  least  one  toilet  scat  and  wash  hasin  for  each 

10  children.  If  adult-size  toilets  arc  used,  small  sanitary  scats  should 

he  placed  on  top.  Small  stools  or  v/oocLon  hoxcs  can  he  used  in  front  of  ^ 

toilet  seats  and  wash  basins  to  mairo  them  easily  accessihlo  to  children. 

Some  sort  of  cleaning  service  should  he  availahle  to  keep  them  sanitary 

at  all  time,  Ifaere  outside  toilet-a  are  used,  they  should  he  as  saaiitary 

and  hygienic  as  it  is  poscihle  to  make  tJion,  Sidev/alks  or  cinder  or 

gravel  paths  should  he  provided  if  this  has  not  already  heon  done. 
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Section  9,   Sponsor shi.-p.  Public  Child  Care  Center  projects  shall 
"be  under  the  sponsorship  of  the  public  education  authorities.   Services 
of  physicians  as  well  as  housing,  rent,  heat,  fuel  for  cooking,  and 
play  equipment  shall  be  furnished  by  the  sponsor  or  co-sponsor.   Services 
of  nurses  shall  be  furnished  by  the  sponsor  or  co-sponsor  wherever 
possible,  but  if  this  is  not  possible  and  nurses  are  available,  they 
nay  be  assigned  in  accordance  with  the  provisions  of  section  6,  sub- 
section A,  of  this  release.  Because  of  specialized  needs  in  Public 
Child  Crre  Centers,  sponsors'  contributions  should  also  include 
necessary  provisions  for  laundering  of  bedding,  towels,  and  v/ash  cloths, 
and  transportation  to  and  fron  the  center  v;hen  the  distance  nakes  it 
necessary,  such  transportation  being  in  accord  with  local  and  state 
regulations. 

In  ?.ddition,  sponsors  shall  be  responsible  for  food  and  fmit 
ju.ices.  Federal  funds  have  not  been  allocated  for  food  for  Public  Child 
Care  Centers,  therefore  food  nust  be  provided  by  sponsors.  Menus  for 
well-planned  neals  at  low  cost  for  young  children  will  be  furnished 
by  the  State  technical  supervisor  of  nursery  schools. 

Before  the  opening  of  the  project,  the  sponsor  shall  subnit  in 
writing  to  the  State  WPA  office: 

1,  The  plan  v/hereby  food  is  to  be  provided, 

2,  The  full  description  of  rooms  to  be  used. 

3,  The  plan  by  v/hich  equipment  is  to  be  provided 

No  Public  Child  Care  Center  shall  be  opened  until  evidence  is  given 
that  adequate  provision  has  been  made  for  its  organization. 
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,^  Section  10,  Fro.lect  Q-peration  The  follov/ing-  instructions 

outline  standards  of  enrollnent  and  work  organization  of  Public  Child  Care 

Centers, 

A,  Enrollnent  and  A^e  Ilanig:e  All  children  enrolled  in  Public  Child 
Care  Center  shall  come  fron  families  on  relief  or  similar  low- 
income  groups  where  the  mother  is  working,   Lov;-income  groups  shall  he 
understood  to  mean  families  in  wage  brackets  similar  to  the  security- 
wage  and  showing  needs  similar  to  those  certified  for  public  relief. 
Public  Child  Care  Centers  shall  not  duplicate  services  given  by  kinder- 
gartens, ¥PA  nursery  schools,  or  day  nurseries,  nor  shall  they  in  any  v;ay 
compote  v;ith  any  regular  public  or  private  agencies.  All  children  shall 
be  enrolled  for  regular  attendance, 

1,.  Public  Child  Care  Centers  m.ay  enroll  children  under  6  years 
from  families  on  relief  or  similar  lcv/-incomc  groups 
where  mothers  are  employed  on  salaries  similar  to  the 
security  wage. 

2.  Children  may  be  from  families  where  mothers  are  employed 
on  other  WA   projects,  or  in  industries  connected  with 
defense  preparations,  or  in  other  industries  v;hen  the 
family  is  in  the  low-income  bracket, 

3.  Children  attending  kindergartens  in  the  community  which 
are  organized  for  half-day  sessions  only  may  attend  the 
Public  Child  Care  Centers  for  the  other  half-day  when  they 
are  otherwise  eligible,  but  attendance  at  the  Public  Child 
Care  Centers  must  at  no  time  replace  kindergarten  atten- 
dance, 

B,  Orou-pin/^,-  of  Children  Public  Child  Care  Centers  are  designed  for 
the  age  range  18  months  to  6  years.   They  may  include  5-  and  6-ycar  olds 
only  when  there  is  no  other  provision  for  those  children  in  the  regular 
agencies,  such  as  public  schools,  or  v/hen  there  is  no  one  in  the  home 

to  care  for  them  after  school  hours.   The  standards  of  enrollment  set  up 
by  the  National  Association  of  Day  Nurseries  and  the  Child  Welfare  Lea^^ue 
of  America  shrill  be  followed; 

One  staff  member  for  each  12  to  15  children  2  to  3  years  in- 
clusive. 

One  staff  member  for  each  18  to  25  children  4  years  and  over. 

When  the  age  range  is  wide,  the  children  nearest  the  sane  age 
level  should  be  grouped  together  and  the  schedule  for  the  day's 
activities  set  up  so  tha.t  all  groups  can  receive  adequate  care.   It 
)      is  generally  suggested  that  the  age  range  from  the  youngest  to  the 
oldest  shall  not  exceed  3  years. 


) 
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C.  Lenf^tli  of  Par  The  day  shall  be  sucii  as  is  nade  necessary 
by  the  hours  of  enployment  of  the  mothers.   Children  will  usually 
he  left  by  nothcrs  on  their  way  to  work  £.nd  called  for  when  the 
working  day  is  over.   Such  arrangements  for  the  working  hours  of 
the  staff  shall  be  made  as  nakos  this  possible,  providing;  for  the 
staggerinf;  of  the  staff  v/here  it  is  necessary. 

D,  Health  Care  One  of  the  nost  vital  phases  of  any  progran 
planned  for  young  children  is  its  health  aspect,  i/hich  should  be  con- 
sidered in  setting  up  the  physical  environnent  and  in  planning  all 

of  the  routine  and  play  activities.   There  should  be  plenty  of  sun- 
shine, fresh  air,  water  for  drinking,  rest,  and  nedical  care.   Such 
attention  shall  be  given  to  the  health  care  of  the  children  enrolled  as 
insures  satisfactory  protection  in  accordance  v;ith  standards  of  public 
health  service, 

1«  F 'iy s icel   Txan i na t i o n  Because  young  children  are 
highly  susceptible  to  contagious  dise-ases  it  is  of 
utnost  importance  that  when  they  neet  in  groups 
groat  care  be  talcen.   To  this  end,  it  is  advisable 
that  ea.ch  child  have  a.  conrjlete  physica.l  examina- 
tion b-fore  he  is  enrolled  in  the  group,  or  as  soon 
thereafter  a-s  is  possible, 

2,  Daily  Health  Ins-iection  Each  child  should  receive 
an  inspection  each  day  before  he  enters  the  grou-o. 
Since  the  services  of  a  nurrre  nay  not  be  available, 
the  leader  of  the  group  shall  be  instructed  ''oy   some 
qualified  person,  such  as  a  doctor  or  nurse  from  some 
health  agency,  as  to  how  the  daily  inspection  should 
be  given.   This  inspection  should  include  any  examina- 
tion necessary  to  detect  redness  or  sv/elling  of  the 
throat,  swelling  of  the  glands  of  neck,  moisture  or 
clogging  of  the  nose,  moisture  or  redness  of  the  eyes, 
moisture  or  swelling  in  the  ears,  rash  or  other  deviation 
from  the  normal  in  the  condition  of  the  skin,  pjnd  v.r^r 
scalp  condition  as  pediculosis  (lice). 

Health  services  nay  be  secured  from  local,  county, 
or  State  departments  of  health,  and  medicaid  societies, 
the  Red  Cross,  Visiting  Nurse  Association,  free  clinics, 
facilities  provided  .by  organization  with  which  the  -unit 
is  housed,  etc, 

Pollow-up  contact  should  be  made  vdth  the  home  in 
the  event  the  child  is  ill.  If  the  family  cannot  afford 
a  private  physician,  the  center  should  be  a.ble  to  put 
then  in  touch  with  the  services  of  health  agencies. 
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Such  neas\xrcs  as  seen  advisatle  should  he  taken  to 
secure  the  hnst  health  protection  possihle  for  the 
children, 

3,-  Isolation  If  a  child  is  found  to  he  ailing,  and  if 

there  is  anyone  in  the  hone  to  care  from  hir.,  he  should 
he  taken  there.  Because  these  are  children  of  working 
nothers,  often  there  i-all  he  no  one  in  the  hone  who  can 
he  responsible  for  a  child  during  the  day.   Therefore  it 
is  necessary  to  have  an  isolation  roon  v/here  the  child 
can  he  cared  for  ijintil  he  can  he  reaoTed  to  his  hor.;e, 

4,  Medical  and  Pental  Care  During  the  child's  attendance, 
provision  for  these  services  should  he  made,  at  all  times 
making  ev€;rv  use  of  all  conr.iu.nity  agencies  interested  in     j 
health  care,  ; 

3,   Stardards  of  O^ieration  '-iThile  there  will  he  variation  in  stahdards 
nevertheless  Public  Child  Care  Centers  snould  he  maintained  only  where 
the  minimum  conditions  of  plant,  equipment,  playground,  safety  and  staff 
services  are  net  at  the  cejinning  of  t.he  program,  and  where  there  is  indis- 
putable evidence  of  continued  effort  toward  inprovem.ent, 

1,  Flay  Play  fcr".s  such  a  lar^^re  riart  of  the  young  child's 
life  that  anything  which  is  related  to  it  affects  his 
present  as  well  as  his  future  physical,  mental,  emotional, 
and  social  well-being, 

a.  Unorganized  Play   The  child  on  the  i?re-school 
level  is  interested  in  the  activities  of  the 
world  he  knows — his  fa.mily  and  the  individuals 
of  the  community  v/ith  whom  he  comes  in  contact. 
He  re-lives  in  his  play  the  grocer,  the  postman 
going  about  his  duties  etc.   There  should  be 
ample  opportunity  for  free,  experimental,  and 
dramatic  play  in  this  group  and  only  the  loose 
organization  that  cones  v/hen  a  child  calls  in 
other  members  of  the  group  in  certain  forms  of 
cooperative  play. 

Organized  games  and  rhythms  belong  to  older 
children  at  the  period  when  the  child  hc.s  become 
group  conscious.  The  younger  child  should  be 
allowed  to  play  freely.   It  is  especially  importajit 
that,  though  the  adult  is  handling  a  group  of 
children,  there  nust  be  provision  for  each  child 
to  develop  at  his  own  rate  as  an  individual.   Regi- 
mentation of  any  kind  should  be  avoided. 
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There  should  te  varieties  of  play  equipnont 

in  order  to  neat  individual  interests  and  needs 

within  the  ^rouj),   For  educationally  sound  play 

natcrials  for  outdoor  and  indoor  use,  see  STursery 

School  Bulletins  No,  2   on  Horsinfc  and  Sqv.ipnent* 

and  "So,    5  (Supplenent  to  lTo»  2)fHursery  School 

Equipment.* 

t.   Outdoor  Play  Syace     It  is  advi'sa'ble  that  the 
children  "be  out-cf-doors  as  nuch  as  possible. 
Therefore  such  play  space  is  very  important.   It 
should  he  large  enough  to  permit  children  freedom 
for  running  with  a  iiiinimura  of  interference.   The 
space  recommended  is  60  to  100  square  feet  per 
child.   It  should  allow  for  a  maximum  amount  of 
sunshine  and  fresh  air,  and  he  free  from  glass  or 
sharp  stones  and  dampness  underfoot.   It  should  ho 
enclosed  hy  some  sort  of  fencing  to  insure  safety 
and  protection  for  the  children, 

c«   Indoor  Snace  When  young  children  play  together  in 

large  nunhors  it  is  desira,"blc  to  hs,ve  them  rest  occa- 
sionally indoors.   Since,  further,  there  are  days  when 
"because  of  inclement  weather  the  children  must  play 
inside,  adequacy  of  indoor  play  space  must  be  con- 
sidered. Approximately  35  square  feet  per  child  is 
recommended. 

There  should  be  such  vdndow  space  that  the  rooms 
nay  be  properly  ventilated  and  lighted  and  that  arti- 
ficial lighting  need  be  resorted  to  only  on  the  darkest 
.day  s  , 

There  should  be  a  heating  system  which  will  maintain 
an  even  temperature  of  55  to  70  degrees  Fahrenheit, 

Drinking  v;ater  should  be  accessible.   There  should 

be  individual  glasses  or  china  cups.   These  should 

be  washed  in  hot  soapy  water,  or  other  provisions  should 

be  made  for  sterilizing  them,   Othcrv/ise  paper  cups 

arc  suggested,   Individurl  towels  cither  of  cloth  or 

pa.per  should  be  provided  for  the  children. 


*lTational  Advisory  Committee  on  ITursery  Schools,  Bulletin  ITo,  2,  10 
cents;  Bulletin  No,  5,  25  cents.  Distributed  by  the  Association  for  Child- 
hood Education,  1201  Sixteenth.  Street,  i\r,W, ,  Washington,  D,  C, 
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Individual  locker  space  or  at  least  hooks 
shou]d  "be  provided  for  each  child's  wraps.   Since 
he  should  learn  to  hang  up  his  ovm  wraps,  hooks 
should  "oe   placed  low  and  lockers  sturdily  "built, 

2»  Equipment  That  suitntle  for  young  children  is  set  forth 
in  Hursery  School  Bulletins  Ho.  2,  Housin.?  and  E^ui--^n^nt. 
and  No.  5  (Supplenent  to  ITo.  2),  Hurscry  School  Eguiixicnt 
previously  nentioned. 

F«  Parent  'j]ducatiQn  Since  the  youn^  child  rxist  be  considered  as 
s  v.'hole  in  the  light  of  his  experience  24  hours  a  day,  and  since  because 
of  his  inmaturity  his  life  is  largely  identified  v/ith  his  hone  and  his 
fauily,  parent  education  shall  "be  regarded  as  an  integral  part  of  the 
program  of  Public  Child  Care  Centers, 

Workers  should.,  to  the  fullest  extent  possible,  cooperate  with 
those  specialist.-  m  this  field  who  pre  already  conducting  such  programs 
in  their  coinrmnities.   Such  leadership  may  be  found  through  contacting 
Parent-'Teacher  Associations,,  the  American  Association  of  University 
Women,  child  -tudy  groups,  and  child  v;elfare  groups,  as  well  as  such 
other  phases  of  the  Wk   ^'..rograms  as  Parent  Education,  Adult  Education, 
and  Homemaking  Education  courses. 
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